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PART A

1. Summarize the position’s scope of work.

The Psychiatric Social Worker ITI (PSW3) provides psychiatric social work services to patients in the
Psychiatric Treatment and Recovery Center (PTRC). The PSW3 also coordinates services between the
hospital and the community in discharge planning. This position works with minimal supervision of the
PTRC Social Work Manager. .

Check the statement that most accurately describes the level of supervision you exercise over this position.

] Close, detailed

1 Spot-check basis only
X Little, employee responsible for devising own work methods
[ Other (please explain):

PART B

1. Check the boxes that apply to this position or if the position has the authority to recommend any of these actions.
[] Hires [ Evaluates [ Corrects [] Disciplines [ Terminates others [ Assigns work
[ Instructs and checks the work of others
X Not applicable

2. Is this a supervisory position? [] Yes [X No Is this a lead position? [] Yes [X] No
If yes, attach organizational chart with position numbers and classification titles of the position’s supervisory chain
as well as this position’s subordinate positions.

3. Add any additional information that clarifies this position’s management, supervisory, or lead responsibilities.

List all assigned duties and responsibilities of the position, and the percentage of time dedicated to carrying out those
duties. The percentage of time under “Percentage” below must equal 100%. If you are going to use the phrase “other
duties as assigned,” put it in this section but it cannot exceed more than 5% of the total position’s duties and
responsibilities. Underline the essential functions of the position. Essential functions are those functions that must be
performed by the incumbent in this position. They cannot normally be re-assigned without impacting the allocation of the

position.

Percent: 55%

Duties Performed: Duties Performed:
Follows WSH Discharge to Placement Process and WSH/RSN Working Agreement;

serves as liaison between community, family and hospital. Coordinates and facilitates
discharge planning process. Complies with all Centers for Medicare and Medicaid Service
and The Joint Commission standards for social work and follows the National Association

of Social Workers Code of Ethics. To include charting on patients, providing input to
treatment plans, as an active member on the treatment team, and producing assessment

reports. Actively engages patients, families. and dians, in treatment/discharge

planning. Meets 1:1 with patient and/or family as needed. Educates and counsels patients
and families about psychiatric illnesses, diagnoses, and prognoses. Provides direct services

for patients/consumers by assessing measures of care, observing and tracking behavior and
mental health progress and recovery. Communicates professionally, affectively, and
therapeutically with diverse populations of patients and their families.
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2% Understands legal status of patient and requirements of the court. Follows Notification

requirements set by State Law (Duty to Warn, Victim/Witness, Tarasoff, Violent Offender
Notifications of grounds privileges, transfers to less restrictive settings, and 6358 referral

for assessments). Testifies at Court hearings/reviews and/or trials, and accurately respond
to questions from the Court.

20% Participates in treatment planning conferences for all assigned patients, with interpreters
when necessary, and prepares individualized treatment plans for select patients according
to hospital standards. Works closely and communicates readily with relevant entities and

community systems during treatment and discharge planning processes.

Attends weekly individual patient review sessions and daily staffing reports.
Interviews patients and develops psychosocial assessments and interprets findings for all

patients on caseload. ;
10% Documents challenges and barriers to discharge in the medical record, and tracks patient
° ess toward goals and discharge planning. Consults with supervisor, psychiatris

nursing, placement team and other treatment team members in the cooperative planning of

treatment and discharge. Completes initial and on-going progress notes/clinical chart

documentation for patient caseload within required time frames. Assures that goals and
objectives of program are met within allotted resources,

1% Provides backup coverage/services for other Social Workers when‘th’ey are on leave and

for other PSW3/MSWS for the other wards as needed and assigned in close collaboration
with the Social Work Supervisor.

5% Facilitates daily psychotherapy/psycho-educational groups with patients with a primary

psychiatric diagnosis.

2% Attends scheduled trainings and updates annual trainings as required. Attends all
scheduled, mandatory meetings unless previously cleared with supervisor. Receives and
responds in a timely manner to communication from supervisor, SW Manager, Discharge

Team, and Director of Clinical Services.

5% Performs other duties, as assigned.

List required education, experience, Iicensure, and skills and abilities.

1 I8

e skills and abilities.

l; List desirabl

Able to muiti-task in a fast paced environment.

Able to self-motivate and manage inconsistency in the work load of an admissions ward.
Able to facilitate daily psycho-educational or therapy based social work group.

Able to provide individual and group interventions to patients based on their treatment goals.
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Able to work cooperatively with a multi-disciplinary treatment team to formulate treatment goals and assess
patients’ progress toward discharge.

Able to set and re-evaluate priorities on an ongoing basis.

Able to meet expectation standards for quality of work and timeliness of chart notes, psycho-social
assessments, and treatment plan input/interventions.

Able to work collaboratively with key players from outside entitles such as Reglonal Support Network liailsons,
Home and Community Services assessors, etc to plan and implement patients’ discharges.

List any licensing, certification, or other special requirements.

This position has been designated as emergent under the DSHS Comprehensive Emergency
Management Plan. The incumbent in this position is directly responsible for delivery of DSHS
Vital Services and for understanding the local emergency management plan, which describes how Vital
Services will be delivered during an emergency or disaster. During a recognized emergency, the
duties may be different from normal duties, and will be temporary in nature, lasting only as
long as necessary to resume normal operations. The incumbent may be required to perform the
following during a recognized emergency/disaster:

1) Report for duty on short notice for a specified timeframe;

2) Report for duty outside of normally scheduled work hours and workdays;
3) Report to a duty station that is different from the official duty station;

4) Perform work tasks outside the normal scope of duties reflected in this PDF.

“Incumbent must hold a valid driver’s license when operating a state or privately owned vehicle
on official state business. Incumbent must also comply with Washington State’s liability laws
when operating a privately owned vehicle on official state business.”

Describe working environment (office, field, indoors/outdoors, exposure to risks, safety requirements, etc.) and anticipated
variation in working hours (such as flexible schedule, some evening and weekend work, occasional travel, etc.). Some or
all of these conditions may be noted under Section V., ASSIGNED DUTIES AND RESPONSIBILITIES

33
A
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The job duties as identified in Section V are an accurate reflection of the work to be performed by this position.

The incumbent has performed the essential functions contained in this document for 0 months.

Supervisor's sig%re S/m/
iti / 0

Manager of Social Work/PTRC

Date of sypervisor's signature
& mﬁ%
Telephone number

253.756.2760

Approving authority’s signature /

L6
Ly reovel K Jdoedfnd

Title

Date of approving authority’s signature
Y%

Telephone number

3% - Iap ¢

As the incumbent in this position, | have received a copy of this position description.

‘Emplm and date of signature
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WESTERN STATE HOSPITAL

ORGANIZATIONAL CHART for WMS BAND 1 - COSTELLO CHRISTINE M

ADLERRONALD M i
FPERMANENT '
EDSS i

SPTDT WN 8T HOSP ¢
Marages 18 employees ;

KELSO,LAUREL
PERMANENT
21170126695
WMS BAND 3
Manages 8 empicyees

COSTELLO, CHRISTINE M
PERMANENT
TRTRITON27128
YYME BAND 1
Manages 26 employees

BUSWELL ALLISON D
PROBATIONARY
NB12 7 T0126678

PEYCH SO0 WKR 3
Not a manager.

GEFOROS AMY M
PROBATIONARY
TR20 /70127154

PSYCH SO0 WKR 4
Manages 10 ermployess

GETTY,DAVID 8
PERMANENT
TP745 7127128
PSYCH SOCWKR 3
Not a manager.

GRAVES,MINDY L
PROBATIONARY
3338 1 70125308

PEYCH SCC WKR 3
Not @ manager.

BREY,DANIEL P
PROBATIONARY
XGOG 7 71020805
PEYCH SQC WKR 3
Not & manager.

HOWARD, STACIE M
PERMANENT
ED757 70126472
PSYCH SOC WKR 3
Not 8 manager.

LANCIANO VICTORIA A
FERMANENT
JQ44 /7 70126312
PSYCH S0C WKR 3
Not a manager.

LARKEY,LANDON S
PERMANENT
=078 /170125474
PSYCH SOCWKR 3
Nota manager.

LUTTER DANIEL R
PERMANENT
T80 7 70127135
PSYCH SOC WKR 3
Not a manager.

https://dshswbfts5001.dshs. wa lcl/OrgChart/Home/Index/18038 8/26/2014



Harmon, Joanne (DSHS/HRD)

From: WSH HR PDFs 6““{ ;&g
Sent: Tuesday, August 26, 2014 3:17 PM

To: DSHS Classification, HRD

Subject: FW: Scan from a Xerox WorkCentre

Attachments: PSW 3 recruit.PDF

For Recruitment.

From: wshHR@dshs.wa.gov [mailto:wshHR@dshs.wa.gov]

Sent: Tuesday, August 26, 2014 4:14 PM
To: WSH HR PDFs
Subject: Scan from a Xerox WorkCentre

Please open the attached document. It was scanned and sent to you using a Xerox WorkCentre.

Attachment File Type: PDF

WorkCentre Location: Building 19 Room 047 HR Device Name: XRXOO00AA7EEF95

For more information on Xerox products and solutions, please visit http://www.xerox.com




d 8661/50/0T
8zai
HLNOS -J¥1d ‘LVOT4

. EMSd
‘AINYYT NOANVT

d S861/80/L0
Z8AH
SND
ONNOA HOLIW

d 0102/10/£0
SZHA
EMSd
NVNY3ILYM 3INVHAILS

d ¥66T/L0/20
T6ON
[]]
NIYIYIOW VIHVD

d 8661/8Z/0T

S d 8861/€0/01
LLAH
EMSd
NILSNY HY¥083d
L-31'8-1

d v861/20/10
Y]
EMSd

SN3AILS NVIHE
8-3

d €10C/¥0/TT
8EEY
EMSd

SIAVYD AONIN
8-

S d 886L/€0/01
j77x]
EMSd
NILSNY Hv¥083a
8-31°1-3

d S00Z/TT/ L0
OVAN
EMSd

1LSYN VOISS3r
L-3

d s00z/¥z /ot
JXZ]8
EMSd

SM3¥DS ANOL
L-)

r

S d TT0Z/90/80

d 9661 /,0/ L0

d 000Z/1Z/80

$ d €102/90/S0

EDIM vidL EISN 9Ind (L]

EMSd EMSd EMSd EMSd EMSd
14344135 INIYIHLIVN ALL3D aiAva NOWIS ¥13NVd SINOIYE NOANVYE QYVMOH 31DV1S

8-S ‘0T-S [1] 9-3 9-3 9-)

d 010Z/21/L0

d £00Z/8T/60

d ¢10z/10/01

d 800z/9t/21

d 8661/0Z/10

L] 8943 6,03 [Z17]
EMSd EMSd EMSd EMSd

SNOWIS 3S3I13NNV 4319132 AYYN ATIVNOW ¥34INN3f OWVYSY¥3d VNNV
6-S S-3 5-3 S-J

d 9861/0T/20

S d Z10Z/90/80

d 666T/ST/€0

S d €102/90/S0

Y80Yd /d_p10Z/ L0/ 40

T Zo0r £OIM o8a3 9In5 (T2
pries £MSd 14344135 INIHIHLYY €EMSd £MSd EMSd
Ul ‘MOTHYIN NIATYD €EMSd LHDIM F1va SINOI¥E NOGNVYE AOYNOW VDINOY3A
4 £002/70/ 0T NVLYVH A¥YO 8.5 0T-5 ‘8§ 4 P M
" _ _ _ _ _ _
15V3 -J¥1d ‘LVOTd
EMsd d 066T/12/S0 d :wwﬁis SR d z10Z/%0/90 d cooc/6z/ 0t
‘Wit (AN If mﬂw“ £Mmsd Jfmsd ann e
_ Q00D AGNY TIMSPE Nosmv L-s a SININID) vaNn ZINILAYA viNos
| ]
d 1661/2C/%0 |
E8NA d 002 /10/80 v80Yd /d_¥10Z/ 20/ 10 d TI02/20/50 d 066T/90/80
R ‘ SLO¥ 1935 0zdL SINA
TVHIND - J4Ld ‘LVOTd pAsd o) omsd s i
. Emsd YOSIAYIANS WYL 3DYVHDSIA JYLd IA ONOHD - NOAH 3DIANYD SO¥O439 ANV NITYIANYS AYHY1
NMY3ANYS 3nS NITIIADIN NOHVHS £-s YOSIAYIANS NHOM TVIDOS LSV - DULd [25)
SNOILISOd Wv3IL
HLNOS 1Sv3 vy
1vOT1d Y4om IDUVHISIA -JuLd -9u1d -
1VIDOS J¥ld JylLd )
| 1 1 |
1
d ¥00Z/€1/L0
€4d1
TIAID XYOM TVID0S 40 ¥IDVNVIN WY
OT131S0D) 3NILSIHHD)
NV
d €00z /10/60 . .
PON3 1sv3y -:
1SV3 - D¥1d ‘401J3¥IQ YILNID
MYOM 1VIDOS 40 ¥OLI3NIa
0S13) 138NV LIVvH) 940






